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2 M3 hoéa: QT-PS-05

BENH VIEN DA KHOA QUY TRINH
LANH BINH THANG TIEP NHAN VA CAP LAI
KHOA PHU SAN GIAY CHUNG SINH

% THUAT NGU/TU VIET TAT

- CC: can cudc.

- CCCD: cédn cudce cong dan.

- PDCN: dinh danh cé nhén.

- Hsoft: phdn mém quan Iy bénh vién.

& QUY UGC HE THONG KY HIEU MA SO TAI LIEU

> Mi s6 quy trinh: QT-PS-05

- QT 1a chit viét tit cia tir Quy trinh.

- PS 1a ky hidu viét tit ctia Khoa Phu san.

- 05 1a sb thir tw ciia quy trinh.

> M3 s6 bidu miu: QT-PS-05-BM.XX

- QT la chit viét tt cta tir Quy trinh.

- PS 1a ky hiéu viét tit ctia Khoa Phy san.

- 05 1a sb thi tur ciia quy trinh.

- BM la chit viét tit ctia tir Bidu miu.

- XX 12 sb thi tu ctia biéu mau tir 01 dén n.

% CAN CU PHAP LY

- Ciin ot Luat Bao hiém y té ngay 14 thang 11 nam 2008 duoc stra di, bd sung
boi Ludt sb 46/2014/QH13 va Luét s6 51/2024/QH15;

- Cin ot Luat Kham chita bénh ngay 09 thang 01 ndm 2023;

- Cin ctr Luat Bao hidm xa hoi ngay 29 thdng 6 ndm 2024;

- Cin ot Nghi dinh sb 96/2023/ND-CP ngay 30 thang 12 ndm 2023 cta Chinh
pht quy dinh chi tiét mot sb diéu cia Luat Khdm bénh, chita bénh;

- Cin o&t Thong tu s 19/2013/TT-BYT ngy 12 théng 7 nam 2013 ctia BO Y té
huéng dan thuc hién quan ly chét luong dich vu kham bénh, chita bénh tai bénh vién;

- Cin ol Thong tu 31/2021/TT-BYT ngay 28 thing 12 nam 2021 ciia B Y t€
quy dinh hoat dong diéu dudng trong bénh vién;

- Cin oft Thong tu s 32/2023/TT-BYT ngay 31 thang 12 nam 2023 ctia BY Y té
quy dinh chi tiét v& mot s§ diéu cia Lust Khdm bénh, chita bénh;

- Céan ctt vao Thong tu s 22/2025/TT-BYT ngay 28 thang 6 ndm 2025 cua B
Y té v& quy dinh cép va sir dung gidy chimg sinh;

- Cin &t Quyét dinh s 1313/QD-BYT ngay 22 thing 4 nam 2013 ctia B Y té
v& viéc ban hanh Huéng din quy trinh kham bénh tai Khoa Kham bénh ctia bénh vién/'



BENH VIEN DA KHOA
LANH BINH THANG
KHOA PHU SAN

L. Quy trinh

Ma héa: QT-PS-05

. Quy TRINH
TIEP NHAN VA CAP LAI
GIAY CHUNG SINH

it Buwdc thwe hién Khoa/pl??ng Nglro: Bidu mau/hd so
T ) thue hién thywe hién
Tiép nhan hd so | Khoa Phy san | - Ho sinh hanh | - CC/CCCD/DDCN/
dé nghi ca“'lp lai chinh Hb chiéu cia me
giay chiing sinh . Gify ty quyén
(néu co)

i - To khai d& nghi
cép lai gidy chimg
sinh (mAu phu luc
[II Thong tu
22/2025/TT-BYT)

ThAm dinh va xtr | Khoa Phy san | - H¢ sinh - Sb sanh
13; ,Cép _ rlfi gidy - Béc s1 - S& theo doi cép gidy
ching si ) ! ;

- Ban Giam déc | g sinh

2 - Phin mém Hsoft/

hé théng
- Phiéu hen (QT-
PS-05-BM.01)
Cép lai gidy | KhoaPhysan |- Ho sinh - Gidy ching sinh
ching sinh (dong déu "CAP

3 LAI")

- Phiéu hen
Quan 1y va luu | Khoa Phy san | - Ho sinh - PhAn mém Hsoft
4 |UT trudng - O cimg

- HO so dé nghi cap lai




4 M3 hoéa: QT-PS-05
IL. Dién giai ndi dung quy trinh

Céc truong hgp duoc cép lai gidly chimg sinh: gidy chimg sinh da dugc cp ¢co
nham 14n, thiéu thong tin; giéy chirng sinh bi mét, rach, nat.

Hb so d nghi cp lai gify chiing sinh bao gbm cic gifly to sau:

- T khai d& nghi cp lai gidy chiing sinh theo quy dinh tai phu luc II Thong tu
22/2025/TT-BYT ban hanh ngay 28 thang 6 ndm 2025 cia B0 Y té.

- Gidy chiing sinh da cp (trir truomg hop cp lai gidy do mét).

- Gidy to chting minh lién quan dén noi dung nhdm l4n hodc con thiéu dbi véi
trudng hop cip lai do nham 14n, thiéu thong tin.

1. Buée 1: tiép nhan hd so' dé nghi cAp gidy chitng sinh
1.1. Trach nhiém cia ngwoi dé nghi (me ho#c ngudi dwge iy quyén)

- Ké khai ddy du thong tin vao to khai (theo méiu phu luc II Thoéng tu
22/2025/TT-BYT ban hanh ngay 28 thang 6 nam 2025 cia B0 Y té).

- Xuét trinh CC/CCCD/DDCN/H chiu ctia me.
- Nop day di cac gidy to theo hd so @& nghi cAp lai gidy chiing sinh.

- Luru y: trudng hop ngudi d& nghi khong phai 1a me, phai xuét trinh gidy ty
quyén hop phap (c6 cong chimg/chimg thyc theo quy dinh ctia phép luét).

1.2. Trach nhiém cia khoa

- Tiép nhén hd so va kiém tra tinh ddy du, hop 1¢ cita céc gidy to trong hd so dé
nghi cép lai gidy chimg sinh.

- Péi chiéu thong tin trén t& khai véi CC/CCCD/DPDCN cla ngudi me.

- Hudng dAn nguoi d& nghi ndp phi cAp lai gidy chimg sinh va nhan bién lai thu tién.
- Thu hdi gidy chimg sinh cii (trir trudong hop mat). |

- Lép va giao phiéu hen tra két qua (QT-PS-05-BM.01).

2. Bwéc 2: thim dinh va xit Iy cp lai gidy ching sinh

2.1. Trach nhiém khoa

- Cin cr to khai d& nghi cap lai gidy chting sinh, tra ciru thong tin: ho tén me,
nim sinh, dia chi theo dinh danh da khai, gi¢i tinh tré, ngay sinh tré.

- Thuc hién kiém tra, doi chiéu:
+ Kiém tra s6 sanh (ho so goc) cia me.

+ Kiém tra s chimg sinh da cip trude dy/
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- Trudng hop cép lai gidy ching sinh trude ngay 01/01/2023: néu thong tin trén
s& sanh va sb chimg sinh khép véi to khai d& nghi cdp lai gidy chung sinh, ghi lai
thong tin vao mau gidy ching sinh méi theo quy dinh cia Bo Y té va déng diu chir
“CAP LATI”.

- Trudng hop cép lai gidy chung sinh tir ngay 01/01/2023: néu thong tin trén sb
sanh va hé théng/phdn mém (Hsoft/phdn mém quan ly khac) khép véi to khai dé nghi
cép lai gidy ching sinh thi in lai gidy ching sinh tir phan mém Hsoft (hodc hé théng lién
quan) theo mau cua B Y té va déng d4u chit “CAP LAI”.

- Pam bao gidy ching sinh cip lai ding theo théng tin gbc da duoc xac nhén (triy
trrdng hop cdp lai do sai st cAn diéu chinh).

- Trinh gidy chimg sinh d3 14p/in lai d& Trudng khoa/Pho khoa ky duyét.
- Trinh Lanh dao duoc Giam dbc Gy quyén ky cip gidy/duyét hd so.

- Péng ddu bénh vién/don vi 1én gidy chimg sinh da duge ky duyét.

3. Budc 3: cAp lai gidy chirng sinh

3.1. Trach nhiém ngwdi dé nghi (hoiic ngudi dwge iy quyén)

- Xuét trinh phiéu hen tra két qua.

- Xuét trinh CC/CCCD/PDCN ctia ngudi nhén thay va gidy ty quyén hop phap
(néu nhén thay).

3.2. Trach nhiém cida khoa

- Kiém tra lai thong tin trén phiéu hen va gidy to tily than clia ngudi nhén.
- Ban giao gidy chimg sinh da cip lai cho nguoi dé nghi.

4. Buéc 4: quan ly va luu triv

Trach nhiém ciia hd sinh truéng/ngwdi quan ly hd so

- Luu trit lién 1 (hodc ban sao) cia gidy ching sinh da cép lai.

- Luu trit toan bd hd so d& nghi cip lai gidy chimg sinh (t& khai, gidy ching sinh
cii da thu hdi, gidy to chirng minh lién quan, bién lai/chimg tir lién quan) theo quy dinh
vé quan 1y hd so ciia bénh vién.

III. Biéu miu ap dung/hd so lwu triv

Ma sb Tén biéu mau/hd Noi lru Thoi gian
STT A L4 A ~ r
biéu mau/ho so SO’ trit chinh luu
1 | Theo Théng tu T& khai d& nghi cdp | Khoa Phu san | Vinh vién
22/2025/TT-BYT lai gidy ching sinh
/

//
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M3 sb Tén bidu miu/hd Noi luvu Thoi gian
STT L ® X o
bieu mau/ho so so trit chinh leu
ngay 28 thang 6
nam 2025
2 | QT-PS-05-BM.01 | Gidy hen Khoa Phu san
3 | Theo Thong tu Gidy ching sinh Khoa Phy san | Vinh vién
22/2025/TT-BYT
ngay 28 thang 6
nam 2025
4 | QT-PS-05-BM.02 | Sésanh Khoa Phu san | Vinh vién
Ngay ban hanh LAn ban hanh Ngay hiéu lue
27/7/2021 01 27/7/2021
20/6/2023 02 20/6/2023
10/7/2024 03 10/7/2024
12/11/2025 04 12/11/2025
SA171J0sC 05 A4 [T

s
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(Ban hanh kém theo Thong tw 56 22/2025/TT-: -BYT ngay 28/6/2025 cila B$ truong Bo Y 1é)
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

TO KHAI
Pé nghi cip lai Gidy chirng sinh
Kl B2 oovssvasssenessnsimsumssrsmminsssminsirssssssensummsnssinses simussuessvssesmmansns

Ho, chit dém, tén khai sinh ctia ngudi d& DGR w..vvvveeveeeeeeeeeeeeeee s
SO DDCN/HO ChIEU ...vovvvevreisissisis st
INOT CU UL ettt ettt et e hb e e eb e sab e e e bb e e shtaesnbeesbeebe e stesneeens
Quan hé véi tré duoc dé nghi cip Gidy chimg sinhi..........oooovveiiiiiiiieiiiieeeiinnn,
SO diEN thoai [N NE: w..vvvviveriseri s
PEAGRI.eevevieeiiiieieiiee e aaans cﬁ'p lai Gidy chikng sinh cho tré duwdi day:
Ho, chil @8m, tEN tré: ....cooiieieeieeeeeecee e e e e e e e e e e e e e et
Tén du kién [c sinh 13 (U CO): ..vviviiee e,
Ho, chitr dém, tén khai sinh Cla mMeE: ......c.oiiteiiii i i eaaeans
Nty thafg DR SIAR? . i o s i s ois 000 e s s 5 5 558 DAEE BB - ¢ 5000 s 5 49 00 €5 58 6 k'
SO DDCN/ HY ChIEU: 1.t
INOTL, GUR U & s v name s e & o i 50 s 65 S35 000§ S0 WA 6 .0 3 8 3 B 55003 S50 5§ 1A 3 803 5%
D3 duge co quan cip Gidy ching sinh: ngdy .............. 17111 SO 112151 [OPROp——

D& nghi co quan cép lai Gidy chimg sinh cho tré vi:

1- MAt/thét lac O
2- Réch nat O
3- Nhim l4n thong tin O (Ghi cu thé sy nhAm 1A0): co..oveveeveeeeeeeeeeeeeeeeen,
4- KhAc T (Ghi CUHE): cuovieeeeeeeeeeee ettt

T6i xin cam doan cdc thong tin khai nhu trén la hoan toan dung.

............... , ngay....... thang......nam 20....
Ngudi dé nghi

(Ky tén, ghi ro ho tén)

Ma hoa: QT-PS-05-BM.01
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BE~NH VIEN DA KHOA CONG HOA XA HQOI CHU NGHIA VIET NAM
LANH BINH THANG Poc ldp - Tw do - Hanh phic
KHOA PHU SAN
GIAY HEN
Hobi ........ <5 To JUUUR ngay ........ thang .. nam 20

B0 phén: Khoa Phu san
D3 tiép nhan: to khai d@& nghi cp lai Gidy chiing sinh

WIB WUBEE susvsnonssmsssmsnonsussons somesssaa oon ruxssmessss s s sasss yepsowoaseas wass wems sk e 25 6554658 55 8 KERHEH33 FEERRSIRI9
Hen 6ng/Ba vao hoi ...... gio....... ngay ...... thang ....... nam 20.....

Pén nhén gidy ching sinh cép lai tai phong hanh chinh Khoa Phu san.

Khi dén nhan cAn mang theo gidy hen kém theo CCCD, néu 14 ngudi nhan thay thi
phai ndp lai CCCD photo c6 cong chirng.

Xin cam on!

TP.HCM, ngay.......thdng......ndam.....
NGUOI VIET GIAY

(Ky, ghi 15 ho tén)
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9 Ma héa: QT-PS-05
Theo Théng tw s6 22/2025/TT-BYT ngay 28/6/2025

Timki€m |95 Chirky sé 2 Théng tin chung vE trd 5} excel [B] Chuyén céng
amma R
- NS&y"cSp:
SBHhay:
58 hHXH:[
- sothé:

Lan thir
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PHU LUC |

MAU GIAY CHUNG SINH ‘
(Ban hanh kém theo Thong tr sb 22/2025/TT-BYT ngdy thang nam 2025 cua BO truong 86 Y t6)

Mau s6 01
TEN CO SO KBCB CONG HOA XA HOI CHU NGHIA VIET NAM
— Poc lap - Ty do - Hanh phic
Cép 1an dau: [  MA S0 BCS: onorriseansmssessssesssressrensassareneasases
Caplai  []
GIAY CHUNG SINH
Ho, cht‘rffnéém. 6n khai $inh ca me: e cerveeereereeaie e
; Ngay, thang, nam Sinh: ... oo e evirnenreeremnen. DANTGCT L.ce S,
¢ SODDONHE CRIBUL oo et casie vt s st e v s ssmes e s
PO CLF THE e e asmonars excmmranemsmmes somprmsrsessstms smoymsanseymgsmepemmensmn ssmne b kbR KA

M S8 BHXHITIE BHYT 50! 11neovvoe e eeeeeeevee e ereeee s evses e s esseessesmseonsmeorssesssessssanes

D TGE o occomneressnnes senenmonnis sissvusmosiissninhsintsveinbissiinins H S S RSN S AR 555
ES
H & by . .
So con trong lan sinh nay:
. . 5 5 S R S S S S S S S T N RV S R R
Gidi tinh cil . .
I Bl HND CUR CON. sicvscivimemmsinmsivomurssinssssisies (07:10 1 T-11 ¢ [ — gam.
Du dinh dat tén con la:
Ghi ¢hd:
YA SR R AT SR SRR AP AV AN A A s AR S T A ey AR 0

.......................................................................................................................................

voneeey NQAY ... thENG ....... nam ......
Thén nhan cua tré Ngwoi do dé Pai dién co sé KBCB
(KY, qhi 15 ho tén) (K, ghi S ho tén) (Ky, ghi 16 ho, tén v& aong déu)

Chi thich :
- - Tén con dur dinh dit ¢6 thé thay dbi khi khai sinb.

- Ghi chii v6i trdmg hop sinh con phéi phéu thuét hodc sinh con dudi 32 tudn hoic cac ndi dung
| khéc cén luu .
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M4 hoa: QT-PS-05

LUU PO
QUY TRINH

TIEP NHAN VA CAP LAI

GIAY CHUNG SINH

Trach nhiém

Cac buwéce thuce hién

M6 ta/ tai li€u lién quan

- Tiép nhan va hudng dafm khéch
hang quy trinh cap lai giay ching

Tiép nhén hd so Sin
- H0 sinh hanh dé nghi cap lai . N
chinh gidy chimg sinh - Kiém tratinh day du, hop 1€ ctiahd
so dé nghi cap lai giay chiing sinh.
- Lép va giao phiéu hen tra két qua.
- Ban Giam : - Kiém tra n6i dung don.
doc — £ 5 3% »
- J R - X4c minh thyc t€ trén ho so luu trit
, Tham dinh va xt 1 i I .
- Trudng khoa cAp lai gidy ching si);xh (sd sanh, s6 chirng sinh, Hsoft). ,
- HO sinh hanh - Trinh Lanh dao ky duyét gidy
chinh chiing sinh cap lai.
: - Yéu ciu cung cip phiéu hen va
5 o of . gidy to tuy thén ngudi nhén
- Ho sinh Cép lai glay ching (CCcCb/ glay iy quyén néu nhin
bl chiil sinh thay), kiém tra thong tin.

- Ban giao gi‘éy chting sinh d3 cAp lai
cho nguoi dé nghi.

- HO sinh trudng

Quan ly va luu

tri

- Luu trix lién 1 gidy chimg sinh da
cép lai, hd so dé nghi.

- Luu trit ph6i “Gidy chimg sinh”
vao 6 cung, phan mém bénh vién,
mady tinh.







