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2 M3 hoa: QT-PS-06

BENH VIEN DA KHOA QUY TRINH
LANH BINH THANG CAP MOI GIAY CHUNG SINH
KHOA PHU SAN

< THUAT NGU/TU VIET TAT

- DDCN: dinh danh c4 nhéan.

- CCCD: cén cudce cong dan.

- CC: cén cudc. , )

- BHYT: bao hiém y t&.

- BHXH: bdo hi€m xa hoi.

- HSBA: hd so bénh 4n,

- NVYT: nhén vién y té.

% QUY UGC HE THONG KY HIEU MA SO TAI LIEU

> Mi s6 quy trinh: QT-PS-06

- QT 14 chir viét tit cua tir Quy trinh.

- PS la ky hiéu viét tit cia Khoa Phuy san.

- 06 14 s6 thir tu cta quy trinh.

» M s6 biéu miu: QT-PS-06-BM.XX

- QT la chit viét tit ctia tir Quy trinh.

- PS la ky hiéu viét tat cia Khoa Phu san.

- 06 1a s6 thit tw ctia quy trinh.

- BM 14 chit viét tit cua tir Biéu mAu.

- XX 1 sb thit tu cta biéu mAu tir 01 dén n.

« CAN CU PHAP LY

- Cin ct Luét Bao him y t& ngdy 14 thang 11 nim 2008 dugc sira ddi, bd sung
boi Luat sb 46/2014/QH13 va Luét sb 51/2024/QH15;

- C#n cir Luat Kham chita bénh ngay 09 thang 01 ndm 2023;

- Can cir Luat Bao hiém x4 hoi ngay 29 thang 6 ndm 2024;

- Cén ¢t Nghi dinh sb 96/2023/ND-CP ngay 30 thang 12 ndm 2023 ctia Chinh
phit quy dinh chi tiét mét s6 diéu ctia Luat Khdm bénh, chita bénh;

- Cin ctt Thong tu sé 19/2013/TT-BYT ngdy 12 thang 7 ndm 2013 clia B§ Y té
huéng dan thyuc hién quan ly chét luong dich vu khdm bénh, chita bénh tai bénh vién;

- Cin ctt Thong tu 31/2021/TT-BYT ngay 28 thang 12 ndm 2021 cia B Y té
quy dinh hoat dong didu dudng trong bénh vién;

- Cin ctt Théong tu s 32/2023/TT-BYT ngay 31 thang 12 nim 2023 ciia Bo Y té
quy dinh chi tiét vé mot sé didu ctia Luat Kham bénh, chita bénh;

- Cin ¢t Thong tu 22/2025/TT-BYT ngay 28 thang 6 nam 2025 ctia B§ Y té vé
quy dinh cip va sir dung gidy chiing sinﬁ“/ /



3 M4 héa: QT-PS-06

BENH VIEN PA KHOA QUY TRINH
LANH BINH THANG CAP MOI GIAY CHUNG SINH
KHOA PHU SAN
I. Quy trinh
; . Khoa/phong Ngudi Biéu mau/
STT | Buwdc thue hién flye Hién {hire hign hd so
Huéng dan thu tuc | Khoa Phu san | - HO sinh - CC/CCCD/
1 - San phu BDCN/HO
chiéu
Cép thé tam cho tré | Khoa Phu san | - Ho sinh - Chng tiép
nhlefm dir liéu hé
2 thong thong tin
giam dinh
BHYT
Nhip dit liu thong | Khoa Phu san | - Ho sinh - Phin mém
3 | tin 1én phan mém Hsoft
- Cbng BHXH
Trinh lanh dao ky | Khoa Phu san | - HO sinh - Gidy chimg
A duyét - Bac st sinh
- Ban Giam dbc
Cép gidy chimg | Khoa Phu san |- H¢ sinh - Gidy chimg
5 |sinh sinh
Giai quyét su ¢d | Khoa Phu san | - Truéng khoa | - Phén m,ém bao
6 | (néuco) - Ho sinh trudng | €40 su €O
- HO sinh ‘
Quénly va luu trit | Khoa Phusan | - HO sinh truéng | - Phin mém
bénh vién
! - May tinh
-0 cung

I1. Dién giai n§i dung quy trinh

1. Bude 1: hwéng din thi tuc

1.1. Trach nhiém ho sinh

- Tiép nhén va kiém tra ho so tir san phu hodc ngudi than.

- Huéng dan san phu hodc nguoi than xudt trinh gidy to tiry than hop 1€ cia san

phu (CC/CCCD/PDCN hode Ho chiéu) dé x4c minh thong tinHJ/



4 Ma3 hoa: QT-PS-06
1.2. Trich nhiém ciia sin phu/nguoi thian
- Cung cép ddy du gidy to tity than cia san phy cho h sinh.

- Luu y: néu thong tin khong chinh x4c hodc khong xac minh dugc, bénh vién s&
tir chdi cp gidy ching sinh va huéng din vé dia phuong @& hoan thién gidy to.

2. Buéc 2: cap thé tam cho tré

- HY sinh nhdp céc thong tin can thiét ctia san phu va tré vao cbng dit lidu
giam dinh BHYT, bao gdm:

+ Théng tin tré: ngay/thang/nam sinh, gidi tinh.
+ Théng tin san phu: ho tén, sb CC/CCCD/BDCN/HH chiéu, dia chi cu trt.

- Sau khi nhap liéu thanh cong, 14y ma thé tam cho tré d& st dung trong cac thi
tuc lién quan.

3. Buéc 3: nhép dit liéu thong tin lén phin mém

- Ho sinh cép nhét toan bd thong tin trong s sanh vao phan mém quéan ly (Hsoft),
cac thong tin can chinh xéc:

+ Thong tin san phu: ho tén, ngdy, thang, nim sinh, dadn tdc, dia chi, )
CC/CCCD/BDCN/HO chiéu.

+ Thong tin tré: ngay/gid/ndm sinh, gidi tinh, can nidng, loai sinh (thudng/mo),
nguoi d& sinh, ma thé tam.

- In gidy chiing sinh: in gidy chimg sinh theo mau chuin quy dinh tai Phu Iyc 1,
Théng tw 22/2025/TT-BYT.

o Chuyén dit lidu: st dung chit ky sé dé chuyén gidy chiing sinh 1én cdng Bao
hiém x& hoi.
4. Buéce 4: trinh lanh dao ky duyét
4.1. Trach nhiém ciia hg sinh
- Chuyén gidy chimg sinh cho ngudi d& sinh ky xé4c nhan.
- Trinh gidy ching sinh cho l&nh dao dugc Gidm dbc ty quyén ky duyét.
4.2. Trach nhi€ém ciia Phong Hanh chinh quan tri
- Kiém tra tinh hop 18 cuia cé4c chit ky.
- Péng ddu bénh vién 1én gidy chimg sinh d4 hoan tét.
5. Buée S: cép gidy chirng sinh
5.1. Trach nhiém ciia sidn phu/ngwdi than
- Hoan tAt thanh toan cac chi phi xuét vién.

- Kidm tra k§ ludng cc thong tin trén gidy ching sinh trude khi nhan. %
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5.2. Trach nhiém ho sinh cho xuét vi¢n

Ma hoa: QT-PS-06

- Péi chiéu thong tin c4 nhén cta san phu va céac thong tin trén gidy chimg sinh.

- Huéng dan sdn phu/nguoi than kiém tra, ky nhan vao gidy chiing sinh.

= Lu’u y: dan do san phu/ngucn than khong duoc tu y stra chita bét ky thong tin
ndo trén gidy ching sinh da dugc cap. Néu c6 sai sét, phai béo lai cho nhén vién'y té dé

duoc h tro.

- Ban giao 01 ban gidy chirng sinh cho san phu/ngudi than va luu 01 ban tai khoa.

- Trong trudng hop sinh ddi hodc nhiéu hon, mdi tré s& duoc cap mdt gidy chirng
sinh riéng biét v4i ma so khac nhau.

6. Budc 6: giai quyét su c¢b (néu co)

Trong trudmg hop phét sinh su cb, toan bd nhan vién y té lién quan phai thuc hién
bao cdo ngay lap tirc theo quy trinh bo cdo, xtr 1y su cb y khoa (QT-QLCL-01) cua

bénh vién.

7. Budce 7: quan ly va luu triv

7.1. Trach nhiém cia hd sinh

- Thuc hién scan gidy chimg sinh da cp.

7.2. Trach nhiém cia hg sinh truéng

- Luu trit file gidy chig sinh dé scan vao b cimg, phan mém luu trit tai khoa.

- Sép xép va luu trit tAt ca cac ban gidy chimng sinh da cép theo quy dinh cta khoa,
dam bao tinh khoa hoc va dé tra ciru.

- Thuc hién bao cdo cai cich hanh chinh dinh ky theo quy dinh ctia bénh vién.

I11. Biéu miu 4p dung/hd so leu triv

STT | bidu ﬁglf;)h - Tén bi;éu mAau/ N~0'i ll’l’ll Thoi gian
ho so trit chinh luu
1 | QT-PS-06-BM.01 | S6 sanh Khoa Phy san | Vinh vién
2 | QT-PS-06-BM.02 | Thong tin hanh |  Phan mém
chanh me tré Hsoft
3 | QT-PS-06-BM.03 | Théng tin tré Phan mém
Hsoft
4 | Theo miu TT Gidy chimg | KhoaPhusan | Vinh vién
22/2025/TT-BYT sinh
ngay 28 thang 06
nam 2025 ciaBo Y
Té

/)j/



6 M3 héa: QT-PS-06
Ngay ban hanh Lén ban hanh Ngay hiéu lre
06/6/2023 01 06/6/2023
10/7/2024 02 10/7/2024
12/11/2025 03 12/11/2025
L4 1712026 04 J4 1712026

S



M3 hoa: QT-PS-06
QT-PS-06-BM.01
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8 M3 hoéa: QT-PS-06
QT-PS-06-BM.02

Activate Windows




9 Ma héa: QT-PS-06
QT-PS-06-BM.03

H Théng tin tré so sinh

i Tiénich +

{8érh v Quin 11

Nebyscheon  © Gatinh




10 M3 hoa: QT-PS-06
Theo mau TT 22/2025/TT-BYT

PHU LUC |

MAU GIAY CHUNG SINH
(Ban hanh kém thea Thong tu s 22/2028/TT-BYT ngay théng ndm 2025 cla B trudng BY Y t€)

Maiu s6 01

TEN CO SO KBCB CONG HOA XA HOI CHU NGHIA VIET NAM
S poc 1ap - Ty do - Hanh phic

Cép lan dau: [] ME 56 GOS: covvuirarmssmssecrmssessrsnscimamerraesvessssssssnsmmssass
Cép lai: [1

GIAY CHUNG SINH
Ho, cht‘x:’&ém, 1811 KNAT SINA CUR MBI vt viseesecvveeercamarasmrins somamsmeans vonsunsmamssnus coves sacn shse
NQAY, thaNg, NEM SINN: o eveeee s e ccssennemrnsmenere DANTOCT ot sn s
SE DDCONIHG CHIEUL .. evveveeeenseeeevensesseaenesnessessss st cunste san ns wermss amsms cnencosas ascnsoe
XTRTS (/SRR AR SRS ] At M Se e
ME SO BHXH/TRE BHYT S8: 1uecueiarnrs reraressanss o sxsssnsnn sas sresasmns sosmisssassssssmssssssssiosesssnss
PA sinh con vao IUCi..cvcenes gior...... phit, ngay........thdng........ 1 (=11 1 W
B 2| U USRI RS
6 CON rONG JAN SINA NAYS ..+ oreemseeeeemseeemeraerasasrs e smsesssomssmsassamsassasnsss s s s
GG TN GO CONE oo v eereeeeeeeeemasmvesmemnerenrenaes CAAMANG oot s sronac e gam.
(01111 W -1 Gl W et (R - KUUUUNIDIISRsspnumssneee ISR RN TR R S

G R oo e e eeeas s eeemsanmmans s mmsmem o wmeesmevemm e A e ees £ AnE A AmSESRE AR AR b e s

.......................................................................................................................................

......... ,nNQay ... thang ......ndm ......
Than nhéan cda tré Ngwoi do dé pai dién co s KBCB
(KY, ghi 15 ho tén) (K, ghi 15 o tén) (K¥, ghi rB ho, tén va dong déu)

Chii thich :

- Tén con dy dinh At ¢ thé thay d6i khi khai sinh.

- Ghi chil Véi trirémg hop sinh con phai ph&u thudt hodc sinh con dudi 32 tudn hodc cac ndi dung
khéc can luu ¥.
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BENH VIEN DA KHOA
LANH BINH THANG
KHOA PHU SAN

Mﬁ hoéa: QT-PS-06
LUU Dp
QUY TRINH

CAP MOI GIAY CHUNG SINH

Trach nhiém

Céc buéc thuwe hién

M0 ta/ tai liéu lién quan

Tiép nhan va hudéng din san

= sl phu/ngudi than chudn bi ddy du hd
hanh chinh £
so: CC/CCCD/HO chieuw/DDCN.
- H§ sinh = Cap nhét thong tin trén cdng tlep nhin
hanh chinh Chp thé tam cho tré dit liéu hé théng thong tin gidm dinh
BHYT l4y ma thé tam cho tré.
4 - Cap nhat thong tin trong s6 sanh vao
_ hin mém Hsoft.
- HY sinh Nhap dit ligu thong pIn e
hanh chinh tin 1én phdn mém - ; S
© P - Lay chit ky s6 va chuyén gidy chirng
sinh 1&n cong BHXH.
- Hb sinh - Chuyén gidy cho ngudi do sinh ky
. ; 1 s ; - Trinh ky lanh dao dugc Gidm doc
hanh chinh Trinh lanh d N ,
Bic ; : H d?ly ot a0ky bénh vién Uy quyéen ky duyét.
Y ' - Péng ddu bénh vién 1én gify chiing
- Ban gidm doc il
- H6 sinh - Kiém tra lai thong tin trén gidy
Sél'n hu/ - chiing sinh.
- Cyi?thz'in Cép gidy chimg sinh - Nhic nhd khong duwge dién thong tin
khéc hodc chinh stra lai thong tin trén

gidy chimg sinh da cép.

A

-Trudng khoa
- Ho sinh Giai quyét su cb - Thuc hién béo céo theo “Quy trinh
trudng (néu c0) béo céo su cO”.
- Ho sinh

- HO sinh thuc hién scan glay chimg
- Ho sinh S sinh da cap va luu trit vao 0 cing,

6 sinh Quén ly va phin mém luu trit tai khoa.

e luru trif - Ho6 sinh truéng chiu trach nhiém
truong

quén ly, thuc hién béo céo cdi cach

hanh chinh dinh ky. ///
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